
04-2015

Department of Civil Records 
IN THE CIRCUIT COURT OF JACKSON COUNTY, MISSOURI. 

COPY REQUEST FORM 

  Independence Office  
308 W. Kansas, Suite 107 

Independence, Missouri  64050 
Attn:  Copy Desk 
(816) 881-1710

  Kansas City Office 
415 E 12th Street, Suite 305 

Kansas City, Missouri 64106 
Attn: Copy Desk 
(816) 881-3913

FEES: Fees for copies are $.30 per page.  Certification fee is $4.00 per document plus 
copy fee.  Authentication fee $6.00 per document plus copy fee.  Copies from 
Microfilm/Archive are $5.00 first page, additional pages .50 per page.  Payment 
must be received before your request will be processed. 

All fields must be completed  - incomplete requests will not be processed. 

Today’s Date ___________________ Requestor _________________________________ 

Requestor’s address _____________________________________________________________  

Requestor’s phone _____________________________ 

   Circuit Case     Associate Circuit Judge Case 

Style of Case _________________________________ 

Case Number _________________________________ 

Document and date of filing to be copied. ____________________________________________ 

If you are requesting a legal file, please attach the circuit court docket sheet and highlight all of 
the documents you wish copied.  

Special Instructions: 
______________________________________________________________________________ 

Please allow 3 weeks processing times for legal files. 

Requestor's email address_____________________


