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E-FILING:  WHAT IT MEANS 
IN REALITY 

•  Less paper, not paperless 

• Pleading requirements will not 
change 



Materials in Handout 

•  Comprehensive Jackson County New 
Estate E-Filing Checklists 

•  Probate Summons/Notice of Hearing/
Garnishment Service Packets – 
Attorney 

•  Probate Local Rules 
•  Miscellaneous eFiling Tips 



























•  It is not necessary to use the “Note to the 
Clerk” unless you have important 
information to send to the Clerk regarding 
your eFiling, such as service information, 
info regarding filing fees, etc.   

•  Please do not use cover letters when eFiling 
documents nor communicate via e-mail 
unless otherwise instructed.  Any important 
information that you want in the record must 
be by appropriate eFiled pleadings. 













•  Your entry of party information replaces the old 
“Filing Information Sheet.” 

•  All interested persons must be entered into the 
system by the eFiling attorney – petitioner, 
respondent, relatives, trustees, attorneys-in-
fact, public administrator, etc. 

•  Make sure the names and addresses of the 
parties are current and complete and that they 
are the same as those used in your pleadings. 
 

•  If the information is incomplete, you will be 
asked to file an amended pleading so that all 
necessary persons/entities are added into the 
system. 

























 WHEN A CASE IS FILED, THE 
COURT WILL: 

 
1.  ACCEPT 
 



PROBATE SERVICE PACKETS - 
ATTORNEY INFORMATION 

•  Once a cause of action has been accepted for 
filing, a clerk prepares the necessary documents 
for service. 

•  In most instances, this will either be a summons 
or a notice of hearing.  

•  The summons or notice of hearing is sent to the 
attorney by an e-mail containing the link so that 
THE ATTORNEY may print and assemble the 
service packet containing the requisite 
documents to be served.  





PROBATE SERVICE PACKETS - 
ATTORNEY INFORMATION 

•  If notice is permitted by certified mail or ordinary mail, the 
attorney must prepare the appropriate service packet 
and send it and the notice of hearing to the opposing 
party and/or interested persons. 

 
•  The signed Certified Mail Return Receipt (if notice is by 

certified mail) or a Certificate of Mailing (if notice is by 
ordinary mail) no later than  SEVEN (7) days prior to the 
date of the hearing.  

 
•  Unless continued, the attorney for the petitioning person 

or the pro se petitioning person MUST appear at the 
scheduled hearing time or the matter may be dismissed 
for want of prosecution. 



 WHEN A CASE IS FILED, THE 
COURT WILL: 

 
2.  ACCEPT, BUT INCOMPLETE 

•  In order to complete the processing of your estate, additional 
information/forms are required, and if not received within 30 days of 
the date of this notice, the estate will be dismissed pursuant to Rule 72.5 
for failure to prosecute without prejudice at the Petitioner’s cost. A 
checklist detailing deficiencies will follow. 
 
•  Your submission is accepted conditionally but will not be processed 
further until the original document (will, codicil, bond, voucher and/or 
receipts) is delivered in paper form to the Court. This should be done 
within 48 hours of the electronic submission of this document. 
 



Comprehensive Jackson County 
New Estate Checklists 

•  Approximately 4 out of every 5 cases filed 
are missing necessary information 

•  New Estate Clerks utilize checklists to 
inform attorneys as to what is necessary to 
complete case processing 

•  Will continue to be used when e-filing 
begins on  September 9, 2013 



The New Estate 
Checklists do not 
change the law! 



 WHEN A CASE IS FILED, THE 
COURT WILL: 

 
3.  REJECT 

Your E-filing submission has been rejected due to the following: 
•  Wrong case number or style 
•  Document is unreadable or cannot be opened 
•  Multiple documents/pleadings were attached to one docket code. 
•  Documents must be submitted separately. 





New Probate Local Rules 

•  Effective 9/6/2013 
•  Rule 72.3 – Filing of Pleadings 
•  Rule 72.5 – Case Dismissal for Failure to 

Prosecute 
•  Rule 72.6 – Continuances for Trial 

Settings and Hearing Scheduled 



Miscellaneous eFiling Tips  

•  Extensions of Time 
•  Proposed Orders 
•  Settlements 
•  No 15-Day letters (60 days to clear 

exception letters) 
•  Signatures 


