
2/2024 

 

IN THE CIRCUIT COURT OF JACKSON COUNTY, MISSOURI 
DEPARTMENT OF CIVIL RECORDS – COPY REQUEST FORM 

 
 

All Fields Must Be Completed – Incomplete requests will not be processed. 
 

Independence Office  Copy Desk 308 W Kansas Ave Suite 107 Independence, MO 64050  816-881-1710 
      Kansas City Office Copy Desk 415 E. 12th Street Suite 305 Kansas City, MO 64106 816-881-1701 

 
Fees: Regular copies are $0.30 per page.   
 Certified copies are $4.00 per document plus copy fee. 
 Authenticated copies are $6.00 per document plus copy fee.  
 Microfilm/Archived copies are $5.00 for first page and $0.50 per additional page. 
 
Payment: In person - Money order, cashier’s check, credit card and cash (no personal checks accepted) 
  By mail- Money order and cashier’s check (no personal checks accepted) 
  **Payment in full is required before copies can be mailed or picked up. 
 
Please visit Case.net at  www.16thcircuit.org to find your case number.  (If you are unable to view the documents 
on Case.net you may need to complete the Application to Inspect Confidential Court Records (GN318) form.) 
 
Today’s Date_____________ Requestor’s Name _____________________________________________ 
Requestor’s Telephone Number ___________________________________________________________ 
Name on Case ___________________________________vs.___________________________________ 
Case Number _______________________________________________(required for all cases after 1989) 
 

Documents Requested: (Be sure to list document name and date of filing) 
 

    

1.______________________________________________________________________  Certified   

2.______________________________________________________________________  Certified   

3.______________________________________________________________________  Certified   

4.______________________________________________________________________  Certified   

5.______________________________________________________________________  Certified   

6.______________________________________________________________________  Certified   

 
Method of Delivery: 

Call phone number above when ready for pick up. 
Mail copies to the following address: _____________________________________________________ 

                                         (Street address including City, State and Zip code) 

Copy requests are processed in order by the date they are received.   
 
Legal File Requests: 
 If you are requesting a legal file, please attach the circuit court docket sheet and highlight all of the documents 

you are wanting copied. 
 Please allow at least 3 weeks processing time for all legal file requests (for The Court of Appeals). 
 
 
Copies will not be Faxed or Emailed.  

**All information listed on this form will become part of the court’s case record and may be viewable by 
the public. 


